


Renewal #4 

 
 
Contract #: UCPJMU5936 
Contractor: Robert Mott & Associates 
Renewal Period:  5/21/2025 – 5/20/2026 
Commodity:  Graphic Design Services 
 
Pricing Schedule 

1. Blended hourly rate of $96.00 for the following:  

• Creative Direction  
• Marketing Consultation            
• Design and Production  
• Press Checks and other quality control measures  
• Preparation of templates and content for presentations  
• Preparation of advertisement for print or electronic media  
• Graphics for Web pages  
• Multimedia - (including animation and video) - subcontractor pricing  
• Project Management of the consistency and quality of all material  
• Project Management 
• Editorial Services - less if utilizing a freelance editor charging a lesser cost  
• Photography - subcontractor pricing 
• Videography - subcontractor pricing  
• Art direction, Image Editing, Retouching, and Special Effects 
• Other creative related services  

 
2. Contractor shall invoice hourly rates in one-quarter hour (15 minutes) segments ($24 per quarter 

hour).   
 

3. Travel (within a 75-mile radius of JMU) shall be at no cost to the university.   
a. Press checks in Lynchburg or Richmond or on-location art direction for a photo or video 

shoot shall be invoiced in accordance with the U. S. General Services Administration (GSA) 
for lodging, meals and incidental expenses at the time of travel, which can be referenced at: 
http://www.jmu.edu/finprocedures/4000/4215mie.shtml.  Travel related charges shall be 
approved by the university prior to travel.  

 
4. Contractor shall provide a project proposal/estimate for each project to include an itemized list 

detailing the services to be provided, the number of hours it will take to complete the project along 
with associated hourly fees, total project cost, actual date for starting work, project completion date, 
and contact information of the department requesting service. 

 
5. Contractor shall provide shipping, postage and delivery, if applicable, at no cost to the university.  

Overnight and off campus shipping, if applicable, shall be charged to the university without markup.  

6. Contractor shall not invoice the university for initial project meetings and/or consultations, whether 
onsite at the university or off campus. 

http://www.jmu.edu/finprocedures/4000/4215mie.shtml
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